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How to Enter a Relay Team in Swim Central

This help guide is for Clubs and Districts wanting to enter relay teams into upcoming competitions.
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Finding the Meet

1. From your dashboard home screen, select Administration from in the left-hand

navigation panel.

2. Check that the correct club/district for which relay teams are being created

and entered is displayed

in the dropdown.

swim
@ central

Admin Home

Back to Legacy Selector

Marion Masters

Masters Swimming A... / Masters Swimming S... / Marion Masters

swim
"6‘ central

3. Select Events and find the meet you are looking to

enter teams to compete.

If the event is not listed on the events dashboard
you must link the event to your club before you can

enter relays.

4. Click on Link Event to add the event to your calendar

mm Admin Home

ﬂ Products

B Members

Events Dashboard

FILTER

Search for event Q

:
date range B oAl

Enter ad

e
Al -

swim
\6’ central

Events

Results

Profiles
Administration
System

Help
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5. Search for the host organisation (Masters Swimming SA), select the event date and click on view

event

Event Association

Entity Selection

C[ masters I *®

Name State

Masters Swimming SA SA

ABCDEFGHIJKLMNOPQRSTUVWXYZ®@

£ Even

Masters Swimming SA Events

& July 2022 >
Mo TU WE ™ FR SA su
1 2 3
4 5 6 7 8 9 10
I
1 12 13 14 15 16 17
.
—
18 19 20 21 22 23 24
25 26 27 28 29 30 31
Sunday 17th July

® 2022 MSSA Interclub 2

SA Aguatic & Leisure Centre

6. Click on Associate to link the event to your club

Return to your events dashboard - Once you have

associated the event to your club you can enter relays,
see which of your members have entered individual

events. You can also view and download any event

specific documents.

Locating a Relay Event
7. After linking your meet return to the Events
Dashboard

2022 MSSA Interclub 2 Preview

Calendar &2

@ General

=)

Contact

Contact Name Contact P

Masters Swimming SA 0459272324

Contact Email

mssarecorder@outlook.com.au

Event Details

Start Date

9.00am - 17.7.2022

Finish Date
11:59pm - 17.7.2022

Venue

SA Aquatic & Leisure Centre
Venue Time Zone on Day of Even Course Type

(UTC+09:30) Adelaide Short Course
Local Nominaticn Opening Date

10:00am - 9.5.2022

Lacal Nomination Closing Date

11:59pm - 1.7.2022

Masters Swimming SA Events

<« July 2022 >

Mo TuU WE TH FR SA suU

8. From the event dashboard, locate the meet you are looking to enter relays for and click on it.

This will take you to the event home page.

Events Dashboard

FILTER

Search for event Q

= )

SA Aquatic & Leisure Centre

Enter a date range o Al Al -
— oate st
B 2022 MSSA Interclub 2 17 Jul 2022 Approved  Pending Veriication >

2022 MSSA Interclub 2

~
‘o

Event Sessions B Reays Only

Session1 17 900am10928am 0% 7
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2022 MSSA Interclub 2

9. On the event home page, you will see
the following:
a. Name of event
b. Date of event
c. Location of event
d. Number of your club
members attending

% Masters Swimming SA
9 SA Aquatic & Leisure Centre
8 17th July 2022

sa Event Home

@

Total numbers attending
f. List of sessions at the event

88

7

TOTAL ATTENDEES

10. Under the Event Session Section -
Turn on the toggle for Relays Only to
view only the sessions with relay
races available for entry.

Event Sessions

Session 1 7
JuL

Start/Finish

9:00am to 9:28am

8

(o]

YOUR CLUB'S ATTENDEES

B Relays Only

Capacity Aftendees

0% 7

280119

11. View the list of races in the session by clicking on the session name/number.

This will take you to the Even Sessions page.

Event Sessions

Select a Session

Event Sessions @ Felays Only Session Races
#  Day Start Est.Finish Capacity Att. Q Search
1 1 9:00am 9:28am 0% >

7l 1 20118

# Sub. Name

20 120 Mixed 100M Mediey Relay Fnl

21 121 Mixed 100M Freestyle Relay Fol

Ages

109

[ Event Home

——

12. Click on the detail grid for the event you want to enter. Then follow the instructions below as

relevant if the event is freestyle or Medley.

Session Races Preview

Entering a Freestyle Relay Team

13. Select the relay event you want to enter, click | SetectRace
on Team + @ seae © oncns
#  Sub.  Name Ages Fees

14. The system will automatically show your 4
fastest qualifying swimmers from fastest to

slowest on the right screen indicated by a

22 884  Mens400M Free Relay Frl <109

=0 v

21 883 Womens 400M Free Relay Frl <  $10 h

§21.00

Race Qualifications

Qualification Slower Than

No Records o Display
Nominees
Q searc

‘Team Name A Team Id=

Qlf. Time = Status ~ Actions

Faster Than

Positions B

star next to their time. T

Team Nomination

Team Selection for s 400M Free Relay Fnl

15. To add a swimmer to your team, click

Q s
on the swimmer’s name once. e
The padlock will appear if the \& Name WM Tme AV
Harliai Curthoys-Davies E 5581 e

swimmer is already listed for another =
v F
team in the same event.

v

/——-w'/
16. To delete a swimmer from your team, v F
v F

select the bin icon

The arrow keys allow the user to

¢
Womens 400M Free Relay Fnl Qualifications
Nominee MIF Time AV Export
T;-'.\aG‘\st c * 1[-7\397 oo .’: s
Kyrene O'Neill PY 6{
Leg2 v
[.:..aiiayla Dacherty _ZLE:;M &
[js:mnécano\\ : a
77777 ]
o
0:04:24.53
Team Stats (6) * 0:04:24.53
Team Slowest 4 0:04:42.42
s that a minimum of 6 Participants be included ir {

.

17.
move a swimmer up to or down to the i 2% o
next leg. L .

18. Confirm the Export toggle is on. This is

required to export your team including the reserves to Meet Manager.
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19. The minimum participants required for each Team Export. You will not be able to
select ‘Nominate’ if you do not meet the minimum required number of participants for that

event. Recalculate - clears the swimmers in the nominee screen
and populates the 4 fastest available and verified swimmers

20.

Entering a Medley Relay Team
21. Select the relay event you want to enter,
click on Team +

22. The system will show the 4 fastest
qualifying Swimmers on the right screen
in the order of backstroke, breaststroke,
butterfly and freestyle.

23. Alist of backstroke swimmers will be the
default stroke shown in the left-hand
screen.

24. To amend your team, you can search for
swimmers via stroke type and or
swimmer’s name.

25.

26.

Confirm your Team then select Nominate to save your team &
repeat steps 6 to 13 to add extra teams to the same event.

Towem Siain (8

e o VRS

Add Team Nomination

Team Selection for Womens 400M Medley Relay Fnl

Q searc { Beckswke { o

ABCDEFGHIJKLWNOPQRSTU XYZ®@
@ Name MIF MC Time ANV
Isabella Duval 11479
v F o -1
4 F
v F
F
13
4 F
v F
F
F -
12905
v " 110318 )
- > 2l

\ @ Team nominations for Medley Ever

Womens 400M Medley Relay Fnl Qualifications

Nominee MIF Time AV Export

\:neue Duval e ® o
ﬁlefn Gideon-Takasawa £ ® B
ta;r.l)-‘r\ Richards 3 ® o
f:;p?\e McCallum £ *W_ﬁli oo ® 0o
LK\ara Mclnnes 3 ”f'li oo ® o
.%acs;mn?Crs'y\'lurd 13 “f'lf oo ® =0

Team Fastest 4 50075
Team Stats (5) * 50075
Team Slowest 4 50472

nts must include at least one participant

per stroke in each Team Export

quires that a minimum of 6 Participans be included in

Entering a Mixed Medley Relay Team

To add a swimmer to your team, select stroke type and then click on the swimmer’s name.

Click on Nominate to save your team. Repeat steps 14-18 to add extra teams to the same event.

27. Select the relay event you want to enter, click on Team +
. © Add Team Nomination \ d
28 The SyStem WI” NOT \ Team Selection forw 200M Medley Relay Fnl - candid
automatically load any N - Seect 108 Pariiparts o e cors dered o 2 Ry Team
Q sea ~ Backstroke
. . & minimum of 4 eligible Participants are required to submit a Relay Team
swimmers on the right sCreen. | 4yeucrouisniunorensruvwsvee
However, Team Candidate . MIF Me  Tme AV Memers sheady nominnea are splaved i a ok con
Salestewman M You may create a Team Nomination of Reserve Participants. Reserves are
details for a Mixed Medley ) “."‘ -
team will be displayed g oyttt e s
® «can include non competitive members (members that do net have
results) in the search by using the participant filter
29. Search via a swimmer’s name,
gender or stroke type and select ude at least one participant
a swimmer to add to the team.
30. Once you commence selection a © Team mominations for Open Events must include an egual number of female
selection criteria will be
displayed at the bottom of the res that a8 minimum of 6 Participants be included in
right screen
31. Once you have selected your team Click on Nominate to save your team & repeat steps 20 to 23

to add extra teams to the same event.
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Confirming Teams

32. Once you have selected your teams you can double check and Review them from the nominee’s
view under each event by clicking on the Edit button. You can delete the team if necessary.

Session Races

Select Race
Q Search @ Relays only
Qualification
# Sub. Name Ages Fees
20 440 Womens 400M Medley Relay Fnl <109 $21.00
21 441  Mens 400M Medley Relay Fnl <109 $21.00

tem age: 10~

Q Search

South Australi
SA

Qualifications

Team Name A Team Id =

Records to Display

Nominees i

ia A

3:32.39

Slower Than Faster Than

Finalise & Submit All Teams

33. To finalise your relay entries each team must be
added to the shopping trolley.

34. Select the black trolley next to add each Team to
add it to the shopping cart. This will create a
purchase order for each team nomination.

35. When all teams you wish to nominate have a red +

Nominees &

Q Search

Team Name A Team Id =

South Australia A

Positions [

QIf. Time = Status  Actions

shopping trolley status please proceed to the check
out.

o 3:32.39 sl
STARplex A :
o 3:5257 - Q o
STARplex B 43362 B Q
STP

Nominees & Positions [&
Q Search

Team Name A Team Id =

South Australia A
SA

QIf. Time = Status  Actions

= Q =
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Check Out

36. You can proceed to the check out in one of two ways via

the: Q Search
nomination screen;
Team Name A Team Id = QIf. Time = Status  Actions

or entity shopping ca I
S:uth Australia A 3:32.39 "=

Nominees $& Positions [&

\b cubcon @

37. In the entity cart you can view your A s
relay purchase orders. Remove any

Entity Cart
purchase order as needed.

Confirm Your Cart Contents

Product Name exGST GST Qty incGST
38_ Select Ts & cs then checkout. You ei?izsicoumryChampmnshlps Womens 200M Freestyle Relay Fnl 5-51-Murray $20.30 $2.03@ 1 $22.33
must click check out to enter your Hreee
teams regardless of if the entries are gondToRl 1 e
free or have a cost to them. =
Transaction Fee* $0.30
Payment TN . S
39. Depending upon the meet host’s event Terms and Conditions of Purchase
set up they may enable offline r——————
payment for relay teams in addition to credit card
payment. e
40. If you are paying by offline means (or if the relays are I R
free) you must click check out and wait for the credit
card page to load before logging off. s

Transaction Feet s062

Please Provide Payment Details.

41. To pay by credit card please enter the details and select

e s Stripe.
Purchase.
Purchase Summary —

42. Alarge green tick will show V =D
confirming that payment

/’Eymem Successful
was SUCCGSSfl'.IL o —
Generate an invoice if you

sz 21 s2385

require one.

Viewing Your Entered Teams
43. To View your Teams and their status go to the Events Home Page |_ —

select Tms. Note: only teams with a green or blue trolley status
Team Entry Time  Status Actions

Mountain Pool A 15567 = ]
1585 Opan 200M Fres Relay Fri - ' .

Green Trolley — Payment received and entry completed

Rac Tms Pos[a Req @ Doctf g Tix 4

Mountain Pool A 22646 @ =
59-89 Wormens 200M Free Relay Fi

Mountain Pool B

59-89 Wornens 200M Free Relay Fnl 2573 = =
! . Mountain Pool & 0513
Red Trolley — Purchase Order not created, refunded or require | s vemzmniesse = e =
Mountain Pool B 21584 - =
payment — hot eXpOf’ted 9903 Womens 200M Free Relzy Fri > =
E 24::: \[.ao‘:\;?%ucn Frae Reiay £ R L =
e e sEew
. Mountain Pool D 5:09.04 - =
) Red + Trolley — In Shopping Cart Purchase Order not created — | 2 ce: werars sooirss sy oo 50 =

not exported

Blue Trolley — Entity submitted & Purchase Order created (pending) payment

Page 6 of 7



Entered Teams Report

44. To view a list of each team go to Event Home -> Reports -> click Teams Report.

% Masters Swimming SA
9 SAAquatic & Leisure Centre
£ 17thJuly 2022

2022 MSSA Interclub 2

45. A report will be emailed to you. This
report details the Team Name, Team
Alpha Character, Race Number, Race
Name, Team Entry Time, List of

Athletes Names, Event Cost and the
payment Status.

46. Alternatively select from the session
races screen select the event you wish
to view. Select the magnifying glass
icon underta view the team you have

submitted.

A B C D E F G H
Team Name Iream Alpha Characte Race num Race name Team Entry Ti Athletes name (age Eventcost  Status
Mountain Pool A 13-85 Open 200M Fre 01:55.7 Bailey Newman (15);Cameron McGuinn: 21 Paid
Mountain Pool A 5989 Waomens 200V 02:26.5 Annabelle Starr (12);Ella Newman (12);Z 21 Paid
Mountain Pool B 5989 Waomens 2000V 02:57.3 Yingzi Gao (11);Poppy Hooper (11);Erin £ 21 Paid
Mountain Poal A 9552 Womens 200M 02:05.1 Sophie McCallum (16);Kaitlyn Richards ( 21 Paid
Mountain Poal B 9552 Womens 200M 02:15.8 Elisha Jones (13);Kara Scarborough (13); 21 Paid
Mountain Pool  C "99-03 Womens 200M 02:28.4 Ella Newman (12);Alisa Gideon-Takasan 21 Paid
Mountain Pool A 204-40  Womens 400m 05:00.7 Isabella Duval (17);Aileen Gideon-Takas 21 Not Complete
Session Races
Select Race Race Qualifications
Q Searc @ Relays Only
Qualification Slower Than Faster Than

£ Sub. Name Ages Fees

1 98144  Womens 200M Medley Relay Fnl 18418 $20.00

2 9815 Mens 200M Medley Relay Fri 1418 82000

3 9816 Mixed Bx50m Freestyle Relay Frl <100 $2000

Nominees g Positions [

Team Name (=] Team d []

Marion &
M

Marion B
M

QIf.Time [<] Staws  Actions
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